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Why register with Bechtel? 

What do I need to register? 

Registration allows you to present your company and its capabilities to Bechtel.   

 

Because you maintain your own registration, you are always presenting up-to-date 

information. 

• A DUNS number from Dun & Bradstreet 

 

• Sales information for the last 1-3 years 

 

• The number of manual (craft laborers) and non-manual (administrative and managerial) 

employees 

 

• Goods & Services information about what you can provide to Bechtel 
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• D&B is a leading provider of global business information for decision making 
and financial risk analysis 

 

• D&B identifies businesses with a 9-digit DUNS (D&B Universal Numbering 
System) number 

 

• Companies that want to register with Bechtel must have a DUNS number 
from D&B 

 

Dun & Bradstreet – D&B 

D&B Homepage:  http://www.dnb.com 

 
U.S. & Canadian DUNS application:  http://eupdate.dnb.com/requestoptions.asp 

 
International DUNS application: http://www.dnb.com/upik/uk/intldunsform.asp 
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Getting Started – Welcome Page 

Under the New Member area click the Register button to begin registering your company… 
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Read Instructions 

…then click Next to move on, or Cancel to register later 

Read the directions before you continue… 
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Terms of Use 

To continue your registration, you will be required 

to agree to Bechtel’s Terms of Use. 

 

The system will not allow you to proceed with 

registration if you select “I do not accept the 

terms of use”. 

 

•It is recommended, you view the Terms of Use 

by clicking the hyperlink – “View the Terms of 

Use” 

 

•If you have accepted the Terms, click Next to 

move on 

 

•Clicking Previous will return you to the previous 

screen.   

 

•Clicking Cancel will end your registration 

process and cancel the request. 
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Standards Of Conduct 
Bechtel is committed to the highest standards of business ethics and corporate compliance. 

• Please read and review the Standards of Conduct statement. 

• Check box “I have read and understood the above Standards of Conduct”.  

• Click Next button to continue.  
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DUNS Search 

• If known, enter your DUNS number (no dashes), choose your country, then click Search by DUNS 

 

OR 

 

• If your DUNS is unknown, enter a partial company name, choose your country, choose your state/province (U.S. & Canada 
only), then click Search by name 
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Finding Your Company – Search by DUNS  

If known, enter your DUNS number (no dashes), choose your country, then click Search by DUNS 

 

When the search results come up, click the Select link next to the information which matches your company name and 
location. 

 

Note:  DUNS numbers are specific to a physical location, so your company may have multiple matches during this search. 
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Finding Your Company – Search by name 

If known, enter your Company Name, Country, State/Province, and City, then click Search by Name 

 

When the search results come up, click the Select link next to the information which matches your company 
name and location. 

 

Note:  DUNS numbers are specific to a physical location, so your company may have multiple matches during 
this search. 
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Selection Confirmation 

The system confirms your selection and allows for adding additional details. 

 

•  Note:  A red arrow will indicated a required field(s). 

 

• Click Next to move on 
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Establishing a User Account 

  If your DUNS selection was successful and there is no prior history of your company in Bechtel’s database, you will now be 
able to establish your personal user account.  Please note that email addresses can be registered only once with Bechtel. 

 

• Choose “I need to create a new user account with Bechtel” and fill in the appropriate data.  Click Next to move on. 

• Your email address will be used as your user name. 

• Note:  A red arrow will indicated a required field(s). 
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Prior History Notifications 

If your company DUNS is already 

registered and has an established 

Company Administrator, you will 

be required to contact that person 

to be granted access. 

If your company DUNS already has a 

history with Bechtel, but no member 

account is associated with it, you will 

need to send an auto form to the Bechtel 

Supplier & Contractor Portal 

Administrator requesting access. 
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Short Questionnaire 

Once your user account has been established successfully, you will advance into the Short Form portion of your 

registration.   

 

Please make sure that you complete the complete page and click Save to record your registration 

• Fill in all applicable data, paying close 

attention to required fields. 

 

 Supplier Type:  If you sell, supply or 

manufacture products, select the 

appropriate category here. 

 

 Contractor Type:  If you supply labor 

or services, select the appropriate 

category here. 

 

 Business Size:  If you are classified as 

a small business under the Small 

Business Administration, select this 

category (applies to USA businesses 

only). 
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Short Questionnaire (cont’d) 
Continue providing all applicable data… 

…and click Next 

Safety: 

• Make sure you have read and accept 

Bechtel’s ES&H requirements (click the link 

to view) 

 

General Business Information:   

• Enter the year that this business was 

established 

• Enter the number of manual (labor) 

employees this business employees. 

• Enter the number of non-manual (admin, 

management) employees this business 

employees 

 

Annual Sales Information: 

• Provide at least 1 (one) year of sales 

information.  Select the currency you wish to 

use, enter the year, and enter the sales 

value 

 

•Note:  A red arrow will indicated a required 

field(s).   

 
Click Next to continue 
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Short Questionnaire (cont’d) 

• Click the lookup button next to 
the field to bring up in the 
search screen 

Note:  If your search 
screen doesn’t come up, 
you have a popup blocker 
in effect.  Disable your 
popup blocker and click 
again. 

 

• Choose the appropriate code, 
then click Select. 

 

 

Goods & Services Code Tips:   
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Short Questionnaire (cont’d) 

 

Goods & Services Code Tips:   

 

 

Once you have selected the 

Code it will now populate the 

Commodity Codes choose 

from the new descriptions list  

to use for your company 

information. 

 

If this works you will see new 

information recorded below. 

 

Click Submit button to 
capture information 

 

You will also have an 
opportunity to add more 
codes later. 
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Full Registration 

We encourage you to complete as much information about your company as possible. 

 

Please navigate between the various tabs of your registration page to complete additional 
information. 

 

You may click Logout when you are finished. 
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Confirmation Email 

Upon successful completion of the required information, you will receive an email confirming your login credentials (see the 

example email). 

 

You may now return at anytime and update your information, and check for new updates. 

User Name:  

Your User Name is your 

email address 

 

Password:  

Your password is  system 

generated.   

 

If you need assistance, 

use the email to contact 

the Help Desk. 
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What Happens Next? 

 Bechtel uses the information you provided to assist with the selection of potential bidders when the 
need arises 

 

 Registration does not guarantee that your company will be invited to bid 

 

 If selected, you may be given access to online bidding or auctions 

 

 Don’t forget to check back often for updates. 

 

 Read the returning members guide for more information about using Bechtel Supplier & Contractor 
Portal. 
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